
No

Compile shopping list using 
Food Buying Guide, Menu 
P l a n n i n g  S h e e t s  a n d 
S t a n d a r d i z e d  R e c i p i e s

Yes

Inventory  “on  hand” 
items and take them off 
y o u r  s h o p p i n g  l i s t

G o  t o  t h e  g r o c e r y 
store and purchase 
the items on the l ist

Document weights and 
a m o u n t s  o f  i t e m s 
p u r c h a s e d

Return to center 
a n d  u n l o a d 
g r o c e r i e s

Compare receipts to the 
s h o p p i n g  l i s t  a n d 
d o c u m e n t  i t e m s 
purchased,  amounts 
a n d  w e i g h t s

C ross  o f f  i t ems  no t 
p u r c h a s e d

A t t a c h  r e c e i p t s  t o  t h e 
shopping list and enter the 
r e c e i p t  o n  t h e  M e a l 
Reimbursement Report (MRP)

Check to ensure all receipts and 
corresponding shopping lists for 
the month  are  recorded and 
a t t a c h e d  t o  t h e  M e a l 
Reimbursement Report, compare 
actual  money on hand to the 
a m o u n t  o n  t h e  M R P

Receive USDA funds 
and monthly menus

Turn MRP, lists and 
receipts into Fiscal a 
the end of the month


