
Referral

Identify needs using 
a g e nc y  ap p r o v e d 
observa t ion  too l s

A S Q S E / A S Q , 
P o r t a g e ,  D E C A

Send all concerns 
and observations 
on referral form to 
a d m i n  t e a m 

Discuss at weekly 
m e e t i n g  a n d 
a s s i g n  t o 
a p p r o p r i a t e 
c o n t e n t  a r e a 
director/manager

Get signed permission 
from the child’s parents 
for a formal observation

M a n a g e r / D i r e c t o r 
reads the child’s file 
and formally observes 
t h e  c h i l d  i n  t h e 
c l a s s r o o m  s e t t i n g

Outside referrals 
a r e  m a d e  a s 
necessary (ESD, 
p u b l i c  h e a l t h )


