
Choose which version you 
want to use (GroupWise or 

Web Access)

GroupWise Client:
Double click GroupWise 
icon (blue globe with a 
red arrow circ l ing i t )
Located on the desktop

Type in your User ID and Password 
(if this is anew computer it’s possible 
y o u  w i l l  n e e d  t o  e n t e r 
mail.umchs.org in the address line 
a n d  1 6 7 7  i n  t h e  p o r t  f i e l d )

You  a re  now  i n  you r 
GroupWise mailbox and 
can check new e-mail, 
send e-mail and receive 
andy e-mail sent to you 
a f t e r  t h i s  p o i n t

Web Access:
Open Internet Explorer and go 
to mail.umchs.org (you can also 
go to www.umchs.org and find 
it under UMCHS Resources)

You will now have to 
enter In your User ID 
and Password into the 
appropriate fields and 
click the login button
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