
MENU PLANNING SHEETS      Center       
Directions:         Cook        
During the menu planning process, record the following 
REQUIRED information:                                                                                  On the day the meal is served, 
record the following  
(1)     Date meal is to be served           (2) Menu     REQUIRED information: 
(3)     Number planned for       (1)     Total amount of food prepared 
(4)     Required food components       (2)     Total number served 
Use planning section to calculate the amount of food needed: 

• One “portion” refers to: 1 oz. meat; 1/4 cup vegetable or fruit; ½ slice of bread; ½ cup milk.  More than one portion may be needed to 
make a serving, i.e. a 3-5 year old would be served 1½ oz. meat. 

• For “servings per market unit” refer to Simplified Buying Guide. 
• Minimum amount of food needed” = total number of portions needed divided by servings per market unit, i.e. if 24 one oz.             

portions of cheese are needed, divide 24 by 16 (servings per pound)=1.5 pounds of cheese needed for this meal/menu  
         [24 one oz. portions needed/ 16 one oz. servings per pound = 1.5 pounds]. 
 

 
    LUNCH/SUPPER 

 
                                                                      PLANNING SECTION 

 
    NUMBER PLANNED FOR 
               

 
        
 
 
  _________________ 
        Date Served 

 
 

 
TOTAL NUMBER SERVED 
1-2 years _________________ 
3-5 years _________________ 
6-12years_________________ 
Adults____________________ 

 
 

REQUIRED 
COMPONENTS 

5 

 
FOOD ITEMS Total Number 

of Portions 
Needed 

 

Market Unit 
( lbs., #10 can,      
gal., doz., etc.) 

Servings 
Per Market 

Unit 
 

 
Minimum 
Amount of      

Food Needed 
 

 
Amount 
of Food 
Prepared 

Market 
Unit  

         Age    
            

 
        Factor 

 
MEAT OR MEAT 
ALTERNATIVE 

 
1-2  ________   X  1  =_________ 
3-5 ________    X  1.5 =________ 
6-12  _______   X   2 =_________ 
and Adults 

 
 
 
____________ 
         1 OZ. 

   
 
  

 
 

 
 

 
    

 
  

 
 

 
 

 
    

 
  

 
 

 
 

 
    

 
  

 
FRUIT  OR         

VEGETABLE OR      
JUICE 

(Two or More) 

 
1-2  ________    X  1  _________ 
3-6 _________   X  2  _________ 
6-12 ________   X  3  _________ 
and  Adults 

 
 
____________  
      1/4  CUPS 

   
 
  

 
 

 
 

 
    

 
  

 
 

 
    

 
  

 
 

 
    

 
  

       

       

       

       

 
BREAD OR         

BREAD 
ALTERNATIVE 

 
1-2  ________   X  1  =_________ 
3-5  ________   X  1  =_________ 
6-12  _______   X  2  =_________ 
and Adults 

 
 
 
____________ 
1/2   SLICES 

   
 
  

 
 

       

 
 

       

 
FLUID MILK 

( part  may be used 
on cereal) 

 
1-2  ________    X  1  =  
________ 
3-5  ________    X  1.5  = _______ 
6-12  _______    X  2 =_________ 
and Adults 

 
 
 
____________    
   1/2   CUPS 

   
 
  

 
 

 
       Whole Milk                2% 
        

 
            gal.            32  

 
  

 
           OTHER 

 
 

 
                         OTHER   

 
 

 
 

 
      



 
 
        BREAKFAST    
                         
           
 __________________ 
         Date Served 

 
PLANNING SECTION 

 
TOTAL NUMBER SERVED 
1-2  years_________________ 
3-5  years_________________ 
6-12 years ________________ 
Adults____________________ 

 
REQUIRED       

COMPONENTS 
3 

 
FOOD ITEMS Total Number 

Of Portions 
Needed 

 

Market Unit 
(lbs, #10 can,       

gal., doz.,  etc.) 

Servings 
Per Market 

Unit 
 

 
Minimum 
Of Food 
Needed 

 

Amount 
Of Food 
Prepared 

Market 
Unit  

Age 

 

Factor 

 
BREAD OR BREAD 

ALTERNATIVE 

 
1-2 _________  X 1 =__________ 
3-5 _________  X 1 =__________ 
6-12 ________  X 2 =__________ 
and Adults 

 
 
 
____________    
!/2 SLICES 

  
 
 

 
  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
FRUIT OR 

VEGETABLE OR 
JUICE 

 
1-2 _________  X 1 =__________ 
3-5 _________  X 2 =__________ 
6-12 ________  X 2 =__________ 
and Adults  

 
 
 
 ____________ 
      1/4 CUPS 

  
 
 

 
  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
FLUID MILK 
(part may be 

used on cereal) 

 
1-2 _________   X  1 =_________ 
3-5 _________   X  1.5 = _______ 
6-12 ________   X  2 =_________ 
and Adults 

 
 
                    
        
____________ 
     1/2  CUPS 

  
 
 

 
  

 
         Whole 2% 

 
 gal. 32

 
 

 
 

 
 

 
        OTHER 

 
 

 
    

 
 

 
 

 
 

 
SNACK 

 
   
 __________________ 
         Date Served 

 
                                                                              PLANNING SECTION                     
                                                       

 
TOTAL NUMBER SERVED 
1-2 years _________________  
3-5 years _________________ 
6-12 years ________________ 
Adults____________________ 

 
REQUIRED         

 COMPONENTS     
2 

 
                FOOD ITEMS Total Number     

   of Portions 
Needed 

 

Market Unit       
  (lbs, #10 can,      

     gal., doz., etc.) 
 

Servings 
Per Market       

Unit 
 

 
Minimum     
Amount of  

Food Needed 
 

Amount 
of  Food 
Prepared 

Market       
Unit  

Age 
 

Factor 

 
BREAD OR         

BREAD           
ALTERNATIVE 

 
1-2 _________   X 1=__________ 
3-5 _________   X 1=__________ 
6-12________    X 2=__________ 
and Adults              

 
 
 
____________ 
   1/2   SLICES 

  
 
 

 
  

 
 

 
 

 
 

 
 

 
 

 
FRUIT OR          

VEGETABLE OR      
JUICE 

 
1-2 _________   X 2=__________ 
3-5 _________   X 2=__________ 
6-12 ________   X 3=__________ 
and Adults  

 
 
 
____________ 
     1/4  CUPS 

  
 
 

 
  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
MEAT 

OR MEAT          
ALTERNATIVE 

 
1-2 _________  X .5 = _________ 
3-5 _________  X .5=__________ 
6-12 ________  X 1 =__________ 
and Adults   

 
 
 
 ____________ 
         1 OZ. 

  
 
 

 
  

        

 
         FLUID MILK     
(part may be used          
on cereal) 

 
1-2 _________   X 1 = _________ 
3-5 _________   X 1 = _________  
6-12 ________   X 2=__________ 
and Adults 

 
 
 
____________ 
     1/2  CUPS 

  
 
 

 
  

 
        Whole    
   

 
           2% 

 
 gal. 32 

 
 

 
  

 
           OTHER 
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