
Staff coverage documentation for centers: 
Date/Time 

of Day 
 

Staff person who left 
message 

and center they report to 
 

Were other staff members and 
supervisor (s) phoned prior 

to this message 
 

Reason given by staff 
persons for not being able to 

sub in staff persons place 

Follow up for center needs for 
the day coverage is requested 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 


